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1 OO01re mMoI0KEHUS

1.1. Hacrosmee [Tonoxenue 06 O61emM coOpaHuu TpyA0BOTO KOJIJICKTUBA
(nanee —IlonoxxeHre) B MyHUIIUTIATLHOM aBTOHOMHOM 00pa3oBaTEIbHOM
YUpEeXKACHUH JOMOJIHUTENHLHOTO 00pa3oBaHusi MOIIKOBCKOTO paiioHa
«MourkoBcKasi AETCKO — FOHOIIECKAasl CIIOPTUBHASL IIIKOJIa» COCTABJICHO B
cootBeTcTBUM ¢ DenepanbHbIM 3aKk0oHOM "O06 oOpa3zoBanuu B Poccuiickoit
®enepanun” 0o129.12.2012 Ne 273-D3.

1.2.  Ob6mee coOpanue paOOTHUKOB Y UpEKIACHHS — KOJUIETHAbHBINA OpraH,
CO37aHHBIN B IEJISIX COOTIOACHUS ACHCTBYIOIIETO 3aKOHOJATEIHCTBA 110
BOIIPOCAM YIPABJICHHS YUPEKIACHUECM.

2 CocraB u nopsjaok popmupoBanuss O0uero coopaHus

2.1 OO6mee coOpaHue TPYJOBOrO KOJUIEKTHBa YupexaeHus (mainee — OOiee
coOpaHue) SBJIAETCS KOJUIETHAIBHBIM OpPTraHOM VYIPABJICHUS YUpPEKIECHUEM H
dbopmupyeTCst U3 YUClia BceX pabOTHUKOB Y UPEKICHUS:

- aJIMUHHCTPATUBHO — YIPABICHYCCKHH MepcoHan  (IUPEKTOp, 3aMECTHTEIH
JTUPEKTOpPa, MHBIE aIMUHUCTPATUBHBIC pAOOTHHUKN);

- Melarornyeckue paboTHUKH (TPEHEPHI - MPEnogaBaTeIN, UHbIE TIeAarornueckue
pabOTHUKMN);

- 00CHy)KUBarOImMUi TmepcoHan (pabouuii MO KOMIUIEKCHOMY OOCTY>KMBaHUIO
3/1aHUs, YOOPIIMKY TOMEIICHHH, HUHbIE PAOOTHUKH).

2.3 B 3acemanmsax OOmero cobpanusi YUpexaeHHs MOTYT Yy4acTBOBATh
MPEACTaBUTEIA Y UPEIUTENs, OOIMICCTBEHHOCTH W WHBIC MPUTIIANICHHBIC JINIIA.
[Ipurnamennsie yyactHuku OOmiero coOpanus YupexaeHus o0JiaaloT MpaBoM
COBENIATENILHOTO T0J0Ca U HE MPUHUMAIOT Y4YacTHE B TOJIOCOBAHUU IO PEIICHUIO
BoIpocoB OO11ero coopanus YupexacHusl.

2.4. ITopsnok nestenpHOcTH OOIIEro coOpanust YUpeKIeHUs:

1) mepen HayaJioM HOBOTO KaJICHIAPHOTO Toja JUPEKTOP YUPEKIEHUS H3/1aeT
npuka3 (pacnopspkeHue) o BKIOYeHHMHM B coctaB OOmiero coOpaHus Bcex
pabOTHUKOB YUpeXKIeHUsT M Ha3HAadaeT Jarty W Bpems mpoBeaeHus OOmero
coOpaHus;

2) B essix BeaeHus 3aceaanust O61miee coOpaHue Ha MEPBOM 3aceaHuU U30UpaeT
U3 CBOEro cocTama mpezacenatens u cekperaps OOmiero coOpanus, peuieHue oo
n30paHuu npesacenarens u cekperapst OOmero coopanus ohopmIIsIeTCs TPUKA30M
OUPEKTOpa YUpeKIACHUS;

3) dbynkuuu npencenarens u cekperaps OOmero coOpaHusi BBIMOJHSIOTCS Ha
0€3B0O3ME3JHOM OCHOBE, B ClIydac HEBO3MOKHOCTH HCIIOJIHEHUS CBOMX (DYHKITHH,
au00 1O MHUITMATHBE OOJIee MOJOBHUHBI WieHOB OO0Iero coopanus mpeaceaaTelib
U CEKpeTaph MOTYT ObITh mepen30panbl OOmuM codpanueM Y upekIeHu .

2.5 Cpox nomaomounii Obmiero coopanust Yupexaenus — 1 kanenaapasii rof (c 1
ssHBaps 1o 31 gexabpst TEKyIIero roia).

3 Komnerenunus O6uiero coopanus



3.1 K xomnerenuuu O611ero coopanuss Y4pexxIeHUs: OTHOCITCS:

- 0o0CyXJeHHe U OIpeAelieHHe OCHOBHBIX HaIlpaBJICHUN JEATEIbHOCTH
YupexneHus,

- paccMOTpeHue, o0CykieHne Ycrapa YupexaeHus, I3MEHEHUI U JOMOJTHEHUH B
HEro;

- paccMoTpeHHue, oOcyxkJeHue u mnpuHsthe npoekra l[lomoxenuss 06 OOmem
coOpaHuu pabOTHUKOB Y UPEIKICHHUS;

- paccMOTpeHHe, OOCYKIEeHHUE W TPHUHSATHE MPOCKTOB JIOKATBHBIX HOPMATHUBHBIX
aKTOB, PETIAMEHTUPYIOIINX TPYIOBBIC OTHOIICHHUS PAOOTHUKOB YUPEKICHUS, B
ToM unciie [IpaBui BHyTpEeHHET0 TPYI0BOTO PACTIOPSIKA;

- pacCMOTpeHHE, OOCYXICHHE U TPHUHITHE PEHICHUH O TMPeCTaBICHUN
pabOTHUKOB YUpEKIEeHUS K MPUCBOCHUSM TOUYETHBIX 3BaHWH, TOCYJapCTBEHHBIX
Harpa;

- BHECEHHME TMPEMIOKEHUN 1O YIy4dllIeHHI0 (PUHAHCOBO — XO3AWCTBEHHOU
NESATETbHOCTH YUPEIKICHUS;

- aHaJIM3 BBINOJHEHUSI HOPM OXPaHbl TPYy/1a U TEXHUKU 0€3011aCHOCTH;

- 00CYyXJIeHUE BOMPOCOB, CBSI3AHHBIX C TPYJOBBIMH OTHOIICHUSIMH U TPYIOBOM
JUCIUIIIIMHOM;

- OIpeIeNIeHNEe YUCICHHOCTU U TIOJTHOMOYUN KOMUCCHH T10 TPYAOBBIM CIIOPaM.

3.2. O6miee coOpanHue YupexaceHUsT NTPAaBOMOYHO MPUHUMATh PEIICHUS IO
o0CyX)JaeMOMy BOIPOCY, €CIM B €ro pabore ydacTByeT Oo0jee MOJOBUHBI
pabOTHUKOB YUpEXKICHHUS.

4 Opranusanus gesareqabHocTy O0uero coopanus

4.1. O6mee cobpanue YUpekIeHHS ITPOBOJIUTCS IO MEPEe HEOOXOJIMMOCTH, HO HE
pexe | pa3a B rog.
4.2. NauuumaropoM co3biBa O0IIero coOpaHusi MOKET OBITh Y UpEeAUTEIb,
JTUPEKTOP YUpPEKICHUS U HE MEHEE OJTHOM TPETH paObOTHUKOB Y UPEIKICHUS.
4.3. dupexTtop YupexaeHus BIpaBe co3BaTh BHeouepeaHoe 3acenanue OO01ero
coOpaHusi HA OCHOBAHHH MOCTYMHUBIINX K HEMY MTMCbMEHHBIX 3asBJICHUM ( OT
pabOTHUKOB YUpeKIeHUsI, Y UpeIUTes), TpeOYIOIMINX CPOYHOTO MPUHSATHUS
pemierust O0mKM coOpaHueM YUpekIeHuUs.
4.4. Jlata, Bpemsi, moBecTka 3acenanusi O0miero coopanus, a Takke He0OXOAUMBbIE
MaTepHuabl JOBOJATCS 10 cBeaeHMs wieHOB OOmero coopanust YupekaeHus Ha
MO3JHEe, UeM 3a 5 JHel 10 3aceaaHmus.
4.5. Tlopsanok paboThl U MPpUHATUS perieHuit O0umM coopaHueM Y upexKaeHus:
1) npencenarens OO1IEero coOpaHusi MOJAroTaBIMBAET pabodre MaTepUasbl MO
TJIAHUPYEMBIM K 00CYKICHHUIO BOITPOCaM, pa3padbaThiBaeT JTUYHO U COBMECTHO C
yieHamu OO11ero coOpanus MPOEKThHI TOKYMEHTOB, TIPEICTABIIEMbIX JIJIsI
paccmoTpenus OO01ieMy coOpaHHIo;
2) mpeacenarens OpraHU3yeT U MPOBOAUT 3acemaanust Oo1ero coopanus,
CeKpeTaphb BeAeT NpoToko OO0Iero coopanus



3) IpOTOKOJBI OPOPMIISIFOTCST B 3JIEKTPOHHOM BHJIE C MOCIEAYIOIIEH pacneyaTKoil.
Hywmepartiust npoTokoJIoB HAUMHAETCS ¢ Havala yueOHoro roja. B mporokosne
buxcupyercs:

- JlaTa IPOBEICHHUS;

- HOMEp MPOTOKOJIa;

- TeMa;

- IOBECTKA JIHS;

- KOJIMYECTBO MPUCYTCTBYIOIIUX U OTCYTCTBYIOIINX;

- KpaTKoe COJIepKaHue MO0 KaXIOMY BOIIPOCY;

- pelIeHue.

3) B 0OCY>KJI€HIH BOIIPOCOB 3aCIIYIIMBAIOTCS BCE BHICTYIUICHUS M YUUTHIBAIOTCS
MHEHMS KOKJIOTO0 W3 YYaCTBYIOIIUX B 3acefaHuu wieHoB O0mero coopanusi,
BBICTYIUICHUS Y9acTHUKOB O0111eT0 cCoOpaHust GUKCUPYIOTCS B MPOTOKOJIE
3ace/laHus;

4) pemerns O061Iero coopanust Mo 00Cy)IaeMbIM BOIIPOCAM BBIJIBUTAIOTCS HA
OTKPBITOE TOJIOCOBAHUE U CUUTAIOTCS] MPUHITHIMU, €CITU 32 HUX MPOT0JI0COBAIIO
0oJiee MOJIOBUHBI pAOOTHUKOB, MPUCYTCTBYIOIINX HA 3aCEIaHNH;

5) pemenust OO1ero codpanus ABISIOTCS 0043aTEIBHBIM JIJIs1 BCEX PAaOOTHUKOB
VYupexxeHus u pealiu3yroTcs 4yepe3 JIOKaTbHbIe HOPMATUBHBIE aKThI Y UPeKICHUS
B TIpeJiesiax ero KOMIIETEHIIUH.

4.6. Pemenus O6miero cooOpanust Y4UpexaeHus BCTYNAOT B CUILY CO BpEMEHHU
W3JIaHUS JIOKAJTFHOTO HOPMATHBHOTO aKTa Y UPESKICHHS U U3TaHUS
pacmopsIAUTEIHHOTO JOKYMEHTA - MpHKa3a (pacrnopsHKeHHs) TUpEeKTopa
YupexneHusl.

4.7. Pemenust O6miero coopanust Y4upexaeHus, IpOTUBOPEUAIIUE JIEHCTBYIOIIEMY
3aKOHOJIATEILCTBY M Y CTaBy YUPEKICHUS, TPU3HAIOTCS HEICHCTBUTEIILHBIMU U
MOJIJIeKAT OTMEHE MPUKA30M (PaCIOPSHKEHUEM ) TUPEKTOpa Y UpeKICHUS.

4.8. [Iporoko:nsl 3acenanuii OO1Iero coopanus YUpexaeHUs: XpaHaTcs B
Je0onpon3BoACTBE YupexaeHusa He meHee S50 net. Kaura npoTtokosiaoB
MIPOHYMEPOBBIBACTCS, MPOIITHYPOBBIBACTCS, CKPETUIAETCS MOMUCHIO0 TUPEKTOpA U
MIEYATBHI0 Y UPEXKACHUS.

4.9. O6miee cobpanre YupexIeHUus He MPAaBOMOYHO COBEPIIATH CACIKU U UHBIC
IOPUIUYECKUE ACHCTBUSL OT UMEHH Y UYPEXKJICHHUS, BHICTYNaTh OT UMEHU
Y4upexaeHus U IPeICTaBIIATh HHTEPEChl Y UPEKISHUS B TOCYIapCTBEHHBIX
OpraHax, opraHax MEeCTHOTO CaMOYIIPaBJICHUS U UHBIX OPTaHU3ALIUAX, €CITH HHOE
HE MPEIYyCMOTPEHO 3aKOHOIATENLCTBOM Poccuiickoil denepannu.



